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1. OBIIME IVIOXKEHUSI

1.1. Tlonoxenue o paboTe ¢ MEPCOHAIBHBIMH JaHHLIMH pa6othukos MAJIOY Ne326
pa3paGoTaHO B COOTBETCTBHH C TpynosbiM KozexcoM P®, 3akoHOM OT 27 urons 2006 r. Ne 152-
®3 1 HOPMATHBHO-TIPABOBHIMH AKTAMH, ICHCTBYIOMHMH Ha TEPPUTOPHH P®.

1.2. Hacrosmee TIlonoXeHHe ONpefensieT TOPSAOK PabOThl (c6opa, o6paboTKy,
HCTIONB30BAHKS, XPaHEHHs W T. [.) C MePCOHAIBHBIMH JAHHBIMH palOTHUKOB M TapaHTHH
KOH(HISHIMATEHOCTH CBE/IeHHUI 0 pabOTHHKE, npeocTaBeHHbIX PaGOTHAKOM paboTONATEMO.

1.3. Llensto mactosimero [lojoxeHus ABJACTCS HCIOTHCHUE 3akononaresnscrsa PO B
061aCcTH 3aMIATE NEePCOHATBHBIX JaHHBIX. ‘

1.4. Hactosmee [Tonoxenue Berymaer B cuiy ¢ «07» centaOps 2018r.

2. IOHSITUE U COCTAB IIEPCOHAJIbHBIX IAHHBIX

2.1. [ox nepcoHaIbHBIMK JaHHbIME PAOOTHHKOB MOHHMACTCA uHdopmarms, Heobxoxumas
paBoTOATEIO B CBA3K € TPYAOBBIMH OTHOLICHUAMHU H KACAIOIAsCs KOHKPETHOro paboTHHKA, a
TaKKe cBeJeHHs O (BaKTax, COOBITHAX W OOCTOATENBCTBAX HKH3HH paGoTHHKA, MO3BOJAIOLINE
UAeHTHHUIMPOBATH €ro JIUYHOCTE.

2.2. CocTaB MepCOHATBHBIX JJaHHBIX PabOTHHKA!

- QHKETa;

- aprobuorpadus;

- oOpa3oBaHKe;

- CBEZICHUS O TPYLOBOM H OOIIEM CTaXe;

- cBeZIeHHs O MpeAbLIyLEeM MecTe paboThl;

- CBEJICHHS O COCTaBE CEMbHU;

- ACIIOPTHBIE JaHHbBIC;

- CBEJIEHHsI O BOMHCKOM y4eTe;

- cBeJieHHs O 3apabOTHOM IU1aTe COTPYAHHKA,

- CBEJICHHSI O COLMANBHBIX JIBIOTaXx;

- CTIELHANBHOCTD;

- 3aHIMaemMas J10JKHOCTD]

- pazMep 3apabOTHOM II1ATBI;

- HAJIMYHE CYAUMOCTEMH;

- a[pec MecTa XUTEeIbCTBA;

- noMaIuHui TenedoH;

- coziepKaHue TPYAOBOro N0roBopa;

- coepkaHue AeKIapaIliy, I0/IABAEMOM B HATOTOBYIO HHCIEKLIHIO;

- MOUIMHHUKH ¥ KOMHH IPUKA30B 110 TUYHOMY COCTaBY;

- TMYHbIE JIeNa M TPYAOBbIe KHHKKH COTPYIHHKOB;

- OCHOBaHHs K [PHKA3aM T10 JMIHOMY COCTaBY;

- nena, cojepKallie MaTepHaibl MO MOBBILICHUIO KBaTM(HUKALMK U MEPENoAroTOBKE
COTPY/IHHKOB, HX aTTECTAIIHH, CITy)KeGHBIM paccieI0BaHIAM;

- KOTIMH OTHYETOB, HATPABIAEMbIE B OpraHbl CTATHCTHKH,

- KOMHH JOKyMEHTOB 00 06pa3oBaHuH;

- hoTorpadnu U MHBIE CBEIEHNS, OTHOCAIIMECS K NIEPCOHATLHBIM JTaHHBIM PaOOTHHKA;

- PeKOMEHALHH, XapaKTePHCTHKH U T.IL.




2.3. VkazaHHble B 1. 2.2. CBENEHHs SBISIOTCS KOH(HICHUMAIbHBIMA M HE MOJUIEXKAT
pasrialleHuio MHaYe KaK 10 OCHOBAHHMSAM, PEIyCMOTPEHHBIM 3aKOHOAATEIECTBOM PD.

3. JOCTYII K IEPCOHAJIbHBIM JAHHBIM COTPY/IHUKA

3.1. BHyTpeHHHI 10cTyN (MCr0/Ib30BaHke HEGOPMAIHH paGOTHUKAMH Y YPEKICHH).

INpaBo 0CTYIa K NIEPCOHATBHBIM JaHHBIM PaGOTHHKA HMEIOT:

- PYKOBOZHTENb Y UPEXKICHHUS;

- IeJIONIPOU3BOIUTE]Ib;

- COTPYAHHMKH OYXTalTepuH, B Ipeaeaax CBOeH KOMIeTECHIINH;

- caM pabOTHHK.

3.2. BHemmnuii 10CTYII (rOCYJapCTBEHHBIE CTPYKTYPHI).

[lepconanbHble NaHHble pPabOTHHKOB MOLYT MpPEAOCTABAATHECS TOJBKO MO  3ampocy
KOMITETEHTHBIX OPraHOB, UMEIOLIMX COOTBETCTBYIOLIHE TOTHOMOYHS!

- (enepanbHas Hajoropas ciyx0a;

- IPaBOOXPAHUTENILHBIE OPraHbl;

- OpraHbl CTATHCTHKH;

- GI0pO KpPEeAUTHBIX HCTOPHUIA;

- BOGHKOMATBI;

- OpraHbl COLMAIBHOTO CTPaXOBAHMA;

- IEHCHOHHbIE QOH/IBI;

- IIO/Ipa3/ieIeHHs MyHHIMIATBHBIX OPTaHOB yNPaB/ICHHL.

3.3. Jlpyrue opraHu3auyy (TpeThH JIHIA).

CaeneHus 0 paGoTHHKE (B TOM HYHC/IE YBOJICHHOM M3 JIAHHBIX apXHBa) MPEIOCTaBIAIOTCS
TPeTHUM JIHIAM Ha OCHOBAHHMH IHCBMEHHOTO 3asIBJICHHS CaMOro pabOTHHKA.

3.4. PoNCTBEHHHKH H YICHBI CEMEH.

[lepcoHanbHble JaHHBIE pabOTHHKA NMPENOCTABIAIOTCSA POACTBEHHHKAM WM 4IEHaM €ro
CeMbH TOJIBKO C MHCBbMEHHOTO paspeLieH s paboTHHKa.

4. OBSI3AHHOCTHU PABOTOJJATEJISA

4.1. B uemsix wucnogHeHWs TpeboBaHmii 3akoHozatenscTBa P® npu  oGpaborke
NepCOHATBHBIX JIAHHBIX, BCe PAGOTHHKH JOJDKHBI HCTIONHAT YCTAHOBJIEHHBIH 10PAI0K paboTsr:

4.1.1. Pa6oTa ¢ mepcoHaTbHBIMA J@HHBIMH PaGOTHHKOB JIOJDKHA HE HapylaTh TpeOOoBaHHH
3aKkoHOJATeNbeTBa PD M JIOKANBHBIX HOPMATHBHBIX aKTOB YHPEXIEHMsS, M HO/DKHA OBITH
HEMOCPE/ICTBEHHO CBA3AHA C OCYIIECTBICHHEM UMH CBOMX TPYAOBBIX (QYHKLMHA.

4.1.2. Tpu c6ope u 06paGoTKe NEPCOHATBHBIX JaHHBIX pabOTHUKA paboToaaTels JA0KEH
pykoBozcTBoBathes Koncturyuuedt PO, TpynossiM komekcom PO u MHBIMH (enepatbHBIMU
3aKOHAMH.

4.1.3. TlepcoHanbHble jaHHble pabOTHHUKOB JOJUKHBI  OBITB  IOMY4EHBI TOJBKO
HErNoCpeNCTBEHHO Yy Hero. Ecam anis 06paboTkyu ero JaHHBIX WM HX [OJTy4YeHHs MPUBIEKACTCH
TpeThH' JMlA, TO pabGOTHHK AOJDKEH AaTh NMpEJBApHTE]bHOE MUCbMEHHOE COrJIaCHe Ha I3TO.
OnHOBpeMeHHO PabOTHHK AOJKEH OBITh YBEIOMIIEH O LenAX cOopa HHOOPMALHH, HCTOUYHUKAX
ee MOJIy4eHHs, a TAKKE O MOCIEACTBHAX 0TKa3a OT MPEAOCTABIICHUS MHCbMEHHOIO COriacus Ha
cGop uHpopmanuu.



4.1.4. TepcoHanbHble NaHHbIE PaOOTHHMKA O €ro MOJMTHYECKHX, PENMIHO3HBIX M HHBIX
yOekIeHUAX, YACTHOH JKM3HM, 4 TAKXKE WICHCTBE B OOMIECTBEHHBIX H MPODCOIO3HEIX
OpraHu3alysAX He [MoJiexar coopy, eClii HHOe He MPeAyCMOTPEHO 3aKOHOIATEIbCTBOM.

4.1.5. 3amuTa NepcoOHATBHBIX JaHHBIX PaOOTHHKA A0MKHA 00€CTIEYMBATECS IOTHOCTBIO 32
cuet paboTonarens.

4.1.6. Yupexnaenue o613aHO NpH MpueMe Ha paboTy, a TaKke MPH JIHOOBIX M3MEHEHHAX
npasun paGoThl ¢ NMEPCOHANBHBIMH JaHHBIMH 00A3aHO NMHCBMEHHO 3HAKOMMTL C HMMH BCEX
paGOTHHKOB YUPEXKICHHUS. '

5. OBSI3AHHOCTH PABGTHUKA

PaGoTHHK 00s13aH:

5.1. Tlepemath paoTojaTemo BCe MEPCOHATBHBIE — JaHHBIC, YKa3aHHbIE B
COOTBETCTBYIOLIMX AOKYMEHTaX.

5.2. B ycTaHOB/EHHBIH MpaBuIaMH CpoK coobmars paboToaaresnio 06 H3MEHEHHH CBOUX
NEPCOHATBHBIX JaHHBIX.

6. IPABA PABOTHHUKA

PaGoTHHK HMEET 1paBo:

6.1. Ha npocMoTp nepcoHaIbHON HHpOpMALUH, UMEIoLIecs y paboToaaTesis.

6.2. Ha cBobGomupii GecriaTHBIM U HEOTPaHHYEHHBIH JOCTYN K CBOUM IMEPCOHATBHBIM
JaHHBIM, B TOM UYHMCJIe NPaBO Ha MOMyYEHHE TOITBEPKIAIOMUX JOKYMEHTOB B BHIE CIpPaBOK,
KOMHMH WM B BUAE HHOTO JPYroro o(puiuuanbHoro J10KyMeHTa.

6.3. TpeGoBaTh BHECTH HM3MEHEHHS HJIH YJAIHTh MEPCOHATBHYIO HH(OPMALIHIO,
NoNyYeHHYI0 paGoTojaTeneM B HapyIIeHWe HACTOANMX MpaBuil. M3MeHeHHs BHOCATCA Ha
OCHOBaHHHU MTUCbMEHHOTO 3asIBIEHUs pabOTHHUKA,

6.4. TlotpeboBate OT paboTojaTess M3BECTHTh BCEX JIMLI, paHee MOJY4HBIIMX MO BHHE
paboTo/IaTe s HEMONHbIE HIIM HEBEPHBIE IEPCOHANbHBIE TaHHbIE O pabOTHHKE.

6.5. OGxanoBaTh B CyneOHOM MOpsAKe JHOObIE HENpaBOMEPHbIE OEHCTBUS HIIH
GeaneiicTue paboTomaTes mpu 00pabOTKe | 3alIMTE NEPCOHANBHBIX JAaHHBIX PabOTHHKA.

7. CBOP, OBPABOTKA U XPAHEHHE INEPCOHAJIbHBIX JAHHBIX

7.1. O6paboTka MepCOHATBHBIX JAHHBIX PaGOTHHKA — B 9TO TOy4YeHHe HHOPMALUH U3
pa3s/MYHBIX HCTOYHHMKOB, €€ XpaHeHHe, 00paboTka, a Takxke J1o00oe Apyroe UCro/b30BaHue.

7.2. TlepcoHarnbHble JaHHBIE MPEJOCTABIAIOTCS CAMHM Pa0OTHHKOM IyTeM 3alOIHEHUS
aHKETBl YCTAaHOBJEHHOW (opMbl. Pabotonarens 00s3aH NpH MX TMONYYEHHH MPOBEPHTDH
3asBJICHHBIE JAHHBIE TIPEIBSIBICHHBIM MOATBEPKAAIOIIMM JOKYMEHTAM.

7.2.1. AHKeTa COIEPKUT BOMPOCHI O MEPCOHANBHBIX JAHHBIX PAOOTHHKE.

7.2.2. AHKeTa JOJKHA OBITH 3amo/HeHa pabOTHUKOM JIMYHO. Bce mosist aHKeThbl JLOJKHEI
GBITh 3aIIOJIHEHBI, & TIPH OTCYTCTBHM HH(GOPMALMK B COOTBETCTBYIOLIEH [10J1€ I0JKEH CTABHTHCA
npodepk. COKpalIeHus IPH 3al0JHEHUH aHKETBI HE JI0ITyCKAIOTCS, TAKKE KaK M HCIPAB/ICHUS 1
3auepkuBaHus. B 3TOM ciydae paGoTHUK 0053aH 3aM0JHUTE QHKETY 3aHOBO.

7.2.3. Ankera paGOTHHKA XPAaHHTCS B JIMYHOM JIeJie Y OTBETCTBEHHOTO jiuua paboronaresis
BMECTE C NIPeJOCTABICHHBIMH JIOKYMEHTAMH.




7.2.4. Jluynoe neno paGoTHMKa 0opMiIseTcs B I€Hb BCTYIUIEHHS TPYIOBOrO JOroBOpa B
CHITY.

7.2.5. JInuHoe €0 XpaHHUTCA B MANKaxX «/eno» YCTAHOBJIEHHOro obpa3sua, Ha KOTOpOH
ykaseBaroTca HoMep gena i ©.1.0. paboTHuka.

7.2.6. Bce MOKYMEHTBI JIMYHOIO JeNa XpaHATCsS CTPOr0 B XPOHOJOTHYECKOM IMOPSIKE, C
IPOCTABJICHHEM JIaThl UX NOTY4YEHHUS, @ TAKXKe HyMEpaLHH.

7.2.7. JlugHOe €710 moclie NPeKpalleHus TPYI0BOTO JOr0BOpa ¢ COTPYAHUKOM IepeaaeTcs
B apXHB, H XPaHHTCS YCTaHOBJICHHBIE 3aKOHOJATENIECTBOM CPOKH.

7.3. Bce mnonydeHHBIE IIEPCOHAIBHBIE JaHHbIE JOKHBI XPAaHHTHECS B  MeECTe,
HCK/TIOYaOIIeM HECAaHKIIHOHHPOBAHHBIX JOCTYI TPETHUX JIHLI.

7.4. DneKkTpOHHBbIE  HOCHTENM  HMHOOpMALMH,  JODKHBI  OBITh  3aIUMIIEHBI
KpHNTOrpadH4eCKUMH CpeJCTBaMHU 3alUThl HHPOPMALUH.

8. NIEPEJAYA ITIEPCOHAJIbHBIX TAHHBIX

8.1. B pamkax peanuzauud IyHKTOB HacToswero [TonoxkeHHs O 3aluTe NEPCOHATBHBIX
JaHHBIX paOOTHHKOB, PYKOBOJHTEIb YUPEKACHHS H3JaeT INpHKa3 O Ha3HAYEHHH IHLA,
OTBETCTBEHHOTO 3a COOMOIeHHE NOpsKa paGoThl ¢ NepPCOHANbHBIMU JaHHBIMH PaGOTHHKOB, Ha
KOTOPOM JIeXaT Bce OOS3aHHOCTH M0 O0eCIeueHHI0 KOHGHIEHIMANBHOCTH IOJYYEHHBIX
IaHHBIX, @ TAK)KE OpraHu3anuy paboTel ¢ HUMH. '

8.2. IIpu ocylIecTBICHHH Nepefayl epCOHANbHBIX JAHHBIX pabOTHHKOB TPETHHM JIHIAM
paboTonarens obs13aH: ’

- He coo0luaTth MEepCcOHANbHblE NaHHblE G€3 MONYy4YeHHOTO ITMCEMEHHOTO COrJIaCHs
paboTHHKA, KPOME CIIy4aeB, KOra Takiue 00i3aHHOCTH yCTaHOBJICHBI 3aKOHOATE/ILCTBOM;

- HE Nepe/iaBaTh NePCOHATbHbIE JaHHbIe paOOTHHKA [UIS MCIIOIB30BAHHS B KOMMEPYECKHX
HEesX;

- TpebGoBaTh OT TPETHUX UL COOMOACHHS PaBUI pabOThI C EPCOHATBHBIMH JaHHBIMH, &
TaK)Xe TPEeJIOCTaBIEHHs MUCBMEHHOTO MOATBEPIKIEHHS HCIIONIb30BAHUS NEPCOHATBHBIX TaHHBIX
B MOPSAZIKE, NPELYCMOTPEHHBIX HACTOSILIUM MOJIOXKEHUEM O 3alIUTE MEPCOHAIBHbIX JaHHBIX;

- IaBaTh JOCTYN K NMEPCOHATBHBIM JAHHBIM TOJBKO JIHLAM, HMEIOIIEM COOTBETCTBYIOMIMI
JIONYCK ¥ HCIOJIBb3YIOIHUX UX TOJIBKO /ISl BBIOIHEHNUS KOHKPETHBIX [OJHOMOYHIA;

-'He ucTpeboBaTh HHGOPMALUIO O COCTOSHHM 370pOBbs PabOTHHKA, 338 HCKIHOUYEHHEM
JaHHBIX, KOTOPBIE MOIYT IIOBIMATh HAa HCIOJHEHHE pabOTHUKOM CBOMX TPYAOBBIX
00s13aHHOCTEH.

8.3. Ilepenaua uHbOpMALUU TIPOHCXOMUT TOJNBKO B MHCHMEHHOM BHIE. 3alpoc HOKEH
OBITh cZeflaH B NUCHMEHHOM BMIE C YKa3aHHEM BCeX DPEKBU3HTOB JIHLA, 3alpallMBaiOLIEro
uHdopmanuio. OTBeT JO/KeH ObITh caenaH Ha GUPMEHHOM ONIaHKe yUpesKAECHHs U OTIPABJIEH
6o Kypsepcko ciayx00i, 1100 3aKa3HbIM MHCEMOM.

9. UCITOJIb30BAHHME ITEPCOHAJIbHBIX JAHHBIX PABOTHHKOB

9.1. TlepcoHanbHble naHHbe pabOTHMKA MCIOJB3YIOTCS [UIs LEeNed, CBA3AHHBIX C
BBIIOJIHEHHEM PaOOTHUKOM TPYAOBEIX (QYHKIMIA.

9.2. PaboromaTenh HCHONB3YeT NepPCOHANbHbIC MAHHBIC, B YaCTHOCTH, UIS pEIIEHHs
BONIPOCOB NpPOJBHXKEHHs PabOTHHKA 1O CayxOe, OYepefHOCTH IMPEIOCTABICHHS €XEeroJHOro
OTIyCKa,



¥CTaEOBACHHA pasMepa 3apiuiaTel. Ha ocHoBaHUH TIEPCOHANBHBIX JaHHBIX pabOTHHKA pelnaeTcs
SOEpOC 0 Zomycke ero k HH(opMaLuu, cocTassromeit CIy’KeGHYIO HITH KOMMEpYECKyIo TalHy.
9.3. Tlpu npuHATHH pemeHuii, 3aTparMBalOLIMX MHTEPeCh paGOTHHKA, paboTonaTens He
MMSST  TpaBa  OCHOBBIBATBCS HA MEPCOHANBHBIX  JAHHBIX paboTHMKA, MOMyYeHHBIX
SEEOSMTEIRHO B pesynbTaTe HX  aBTOMATH3HPOBAHHON 00paboTKH HIM  31eKTPOHHOrO
socTymacsns. Pabotonatens Takske He Bipase IPUHUMATE PEIICHHS, 3aTPArUBAIOLINE HHTEPECHI
PeSOTENRA. OCHOBBIBAACH HA JAHHEIX, AOMYyCKAIOLNX 1BOAKOE TOJIKOBaHHe. B ciyuae eciu Ha
OCS0SSSEE DEPCOHATBHBIX JAHHBIX PaGOTHHMKA HEBO3MOXKHO ZIOCTOBEPHO YCTAHOBHUTH KaKOii-
=m0 §a=T, paboTonarens npeniaraet paboTHHKY IPEACTABHTD MHChMEHHEIE pa3bACHeHHs .

10. OTBETCTBEHHOCTb 3A PA3IJIAIIEHUE UH®OPMALMH, CBSI3AHHOI C
NEPCOHAJIbHBIMM IAHHBIMUA PABOTHUKA

10.1. fl=na, npu3HaHHble BUHOBHBIMH B HapylEeHUH NONOXKeHU# HacTosmero [TooxeHus
O SSUDEE  DEPCOHATBHBIX  JAHHBIX  PaGOTHHKOM [IPHBIICKAIOTCA K  AMCLHMIUIMHAPHO,
SIMHENCTDETHEHOH, TIPaXIaHCKO-TIPAaBOBON H YTO/OBHOH OTBETCTBEHHOCTH, B MOpSIKe
APSIYCMOTPSHHOM 3aKOHOATENbCTBOM PD U J0KabHEMHU HOPMAaTHBHBIMH aKTaMH.



